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One Marylebone Access and Loading Document 

Event Location: 

One Marylebone, London, NW1 4AQ 

The Venue loading bay is located behind the building through Osnaburgh Terrace (NW1 4BL) 

 

    Osnaburgh Terrace Entrance 

 

1. Loading bay access 

2. West rear access  

3. East rear access 

4. Front door 

5. West gate 

 

 

1 

5 

4 

2 3 



 

T 02077380 1663  www.one-events.co.uk 

1. Loading Bay access:  

 

Vehicle Access - Loading Bay 

Prior to the event you should get information with the planner for loading bay slots, 

otherwise this may result in delays to load in time. 

We only allow one Luton van to park and stay (this would normally be a catering vehicle) 

and one additional Luton van to unload at a time. Where we can squeeze in additional 

vehicles, we will try but that will be up to the sole discretion of the Duty Manager.  

As our loading bay has very limited space, no parking is allowed after loading, unless agreed 

in writing previously and / or agreed by the Duty Manager.  

Please note: Any 18-ton truck vehicles would need to stop on the red route and may be 

subject to fines. We would of course not advise this. 

Vehicles must use the rear of the building when loading and unloading. Under no 

circumstances are articulated vehicles or forklift trucks permitted onto the premises. 

 

Process 

Once you arrive on site, ensure you check in with a security member at the back gate.  

You will have to specify which company you work for, and a wristband will be provided, of 

which you must wear during your time on site. 

 

Loading out 

The same process will be applied. You must check in with security to gain access to the 

building. 
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Access to the building 

The access to the building can be done by the 2 back doors (2 and 3) or by the front door 

(4). 

There is no lift access, so your team should plan adequate crew assistance to ensure 

equipment can be carries in and out of the building safely. 

 

2. West rear door access   3. East rear door access 

             

 

Door Height – 2.41m 

Door Width – 1.10m 

Door Height – 2.41m 

Door Width – 1.10m 

The doors in the rear back of the building are the main access from the loading bay.  
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West Rear Door Back-of-House Floor Plan 

Access to the building via the west rear door is detailed on the floor plan below: 

 

Doorways A, B, C and D are photographed on the following page, and the dimensions can be 

see below: 

 Width Height 
Doorway A. 1.10m 2.23m 
Doorway B. 1.03m 2.06m 
Doorway C. 1.18m 2.46m 
Doorway D. 1.09m 2.08m 

 

 

 

A. 

B. 

C. 

D. 
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West Rear Door Back-of-House Route 

Doorway A. 

 
 

Doorway B. 

 

 
Doorway C. 

 
 

 
Doorway D. 
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Front door access – 8 steps

 

 

 

Between 1.17cm 

and 1.20cm due to 

uneven paving 

 

 

Internal door sizes 
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5. West side gate 

Access through this gate will be authorised only if necessary for bigger objects that require 

access through the main door. You will need to agree this prior to the date and add to your 

schedule so we can manage this on the day.  

No parking is allowed in this entrance to unload you must park in the loading bay. 

This will be only on availability and if authorised by One Events. 

 

 

 

 

 

3.8m 
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Set up rules 

- It is forbidden to put nails or hooks into any of the walls/surfaces. We ask all structures to 

be self-supporting/free standing.  

- No floor vinyl can be used within the venue, for information on flooring solutions please 

contact the venue. 

 - During build, it is a requirement that a protective membrane is put down in order to protect 

the floors from flight cases being moved around. It is also a requirement that similar 

protection is put down behind any ‘wet space’ (i.e. bar/washing station) that is set up in the 

venue. 

 A pre and post tenancy inventory will be carried out. Any damages to the venue in your 

allocated stand space will be reported to you and repair work invoiced to you directly. 

 

Waste management 

- Please do not leave behind your empty boxes, garbage bags or any type of waste. No bins 

will be provided for your waste. Any waste left on site will result in a removal charge being 

invoiced to you directly.  

 

Health & Safety 

- Suitable PPE should be worn for the tasks; high-visibility vests, safety footwear and hard hats 

for any overhead work, until such time as the build or de-rig phases are complete.  

- No work will be permitted without submission and approval of your RAMS, PLI and fire 

certification for raw materials  

- No fire exits or fire exit routes to be blocked with your equipment or materials  

- Only trained suppliers to conduct high hazard tasks such as working with electricity, working 

at height 
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Parking  

No parking is allowed on site. Please see below directions to car parking facilities nearby. 

Holiday Inn London Regent Parking 

Carburton Street 

London  

W1W 5EE 

Car Park is located below the hotel and owned and managed externally by Your Parking 

Space (YPS). 

Website 

www.yourparkingspace.co.uk 

Number of spaces: 65 

Disabled bays: 2 

Maximum height 1.82m 

Passenger lifts: 0 

CCTV: Yes 

Congestion charge zone 

 

 

http://www.yourparkingspace.co.uk/
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Bucklebury Car park 

Lomax CarPark Corp Ltd 

Bucklebury 

Laxton Place 

London Borough of Camden 

London 

NW1 3PT 

+44 20 7383 5888 

https://www.lomaxcarpark.co.uk/london-great-portland-street-parking 

Number of spaces: 60 

Maximum height: 1.90 m 

 

NCP London Harley Street 

Portland Place 

6-7 Weymouth Mews 

London 

W1B 1QE 

03450507080 

www.ncp.co.uk 

Number of spaces: 29 

Disabled bays: 1 

Maximum height 1.88m 

Congestion charge zone 

 

 

 

 

tel:+44%2020%207383%205888
https://www.lomaxcarpark.co.uk/london-great-portland-street-parking
http://www.ncp.co.uk/

